
  

 
BOARD OF SELECTMEN 

Meeting Minutes 
June 24, 2013 

 
Approved: July 29, 2013 

 
PRESENT:   Vincent Amoroso, Chair; Robert Stemple, Clerk; Les Fox, Member and Jim Gorman, Member 
 
ABSENT:  Raid Suleiman 
 
ALSO PRESENT:   Selina Shaw, Town Administrator and Cheryl Mahoney, Department Assistant 
 
The documents discussed herein have been included with the file copy of the agenda packet for the above referenced date and are 
hereby incorporated by reference. 
 
Chair Amoroso called the meeting to order at 7:02 P.M. in the Morse/Hilberg Meeting Room of Town Hall.  
 

ANNOUNCEMENTS 
Chair Amoroso read the announcements. 

APPOINTMENTS  
• The Selectmen took up the re-appointment of various members to their respective town boards, whose terms would be effective 

July 1, 2013 through June 30, 2016, unless otherwise noted.  Chair Amoroso read the list of re-appointees as follows:  
◊ Lauraine Harding, Council on Aging 
◊ Virginia Richardson, Board of Registrars  
◊ Donald Morse, Cemetery Commission  
◊ Mary Larson, Historical Commission  
◊ Trena Minudri, Historical Commission  
◊ John Neyland, Agricultural Commission (not present)   
◊ Owen Neville, Agricultural Commission (unable to attend)  
◊ Matthew Kosakowski, Airport Study Committee   
◊ Thomas Gorman, Zoning Board of Appeals (unable to attend)  
◊ Christian Habersaat, Zoning Board of Appeals alternate member. It was noted this was a one year re-appointment – until 

June 30, 2014.  
◊ F. Channing Wagg, Boxborough Affordable Housing Trust. It was noted this was a two year re-appointment – until June 

30, 2015.  
◊ Jeffrey Handler, Boxborough Housing Board (unable to attend)  
◊ Sheila Bauer, Public Celebrations and Ceremonies Committee (not present) 
◊ Kevin Lehner, Recreation Commission   
◊ Bruce Hager, Steele Farm Advisory Committee  
Member Fox moved to re-appointment these individuals for terms effective July 1, 2013 through June 30, 2016, unless 
otherwise noted. Seconded by Member Stemple. Approved 4-0.    

 
• Energy Committee Chair, Francie Nolde was present to present Keshava Srivastava as a candidate for appointment to the 

Energy Committee. Further to the recommendation of the Energy Committee, Chair Amoroso moved to appoint Keshava 
Srivastava to the Energy Committee effective immediately, to complete the unexpired term of K.C. Donovan, expiring June 
30, 2014. Seconded by Member Stemple. Approved 4-0.   

 
Town Clerk Markiewicz swore in those present. 
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The Selectmen took Agenda Items #4 a & b, out of order.  
MINUTES  
• Member Gorman moved to accept the minutes for the regular session of May 13, 2013, as revised.  Seconded by Member Fox. 

Approved 3-0-1. 
 
• The Selectmen passed over approval of the regular session minutes of June 10, 2013.  

 
• Though not on the agenda, Chris Habersaat remained to present a field use fee waiver request on behalf Acton-Boxborough 

Youth Sports for the Boston Breakers’ soccer clinic, being offered to just Acton & Boxborough girls by ABYS this summer. 
Recreation Commission Chair, Matt Rosner, and member, Kevin Lehner, were present and provided input. Habersaat provided 
an overview of field usage in both towns over the summer and ABYS efforts to keep the costs down while still making 
recreational opportunities available to our youth. There was discussion about the new A-B lower “turf” fields and those usage 
fees. ABYS would like to hold this clinic at Flerra’s Liberty Field, however, based on the current fee schedule the usage fees for 
this four-day clinic would run at least $960; making it cost prohibitive. This clinic could be relocated, but, they have already 
advertised that it will be at Flerra. Habersaat related ABYS’s investment (maintenance & improvements) to both Boxborough 
and Acton athletic field facilities. There was discussion of the fee schedule, the similarities to Acton’s policy and the background 
in establishing Boxborough’s current field usage policy. The Selectmen related some of the other waiver and fee reduction 
requests that have been presented this year and discussing how this request differs. They also voiced concern about setting a 
precedent. There was concern that this clinic offering was distributed over a month ago but the Selectmen were just hearing 
about this tonight. There is a value to having this clinic in Boxborough and Boxborough has some of the nicest playing fields in 
the region. Habersaat noted that he is seeking not just a waiver for this clinic but to request that the Selectmen “re-visit” the 
current fee usage policy and fee structure. Though, it was determined that there would not be a fee waiver for this program; there 
was discussion on reducing the fee.  Member Gorman moved reduce fee for the four day ABYS Boston Breakers’ girl soccer 
clinic from $960.00 to total fee of $240.00 for one field.  Seconded by Member Fox.   Approved 3-1.   A review of the field 
usage process and policy will take place.  

 
The Selectmen took Agenda Items #7 (d i, ii and iii), out of order.  
APPOINTMENTS (Continued)  
• Police Chief Warren Ryder was present to discuss several reserve fund transfer requests for the Police and Dispatch 

Departments. Chief Ryder provided a Powerpoint presentation as background for these discussions.  He advised that he has 
already had preliminary discussions with Finance Committee on these RFTs. 
◊ Member Stemple moved to forward to the Finance Committee for approval the request to transfer $2,500 from the Reserve 

Fund to account #221-5800-5850, Dispatch Equipment – Repair and Maint. Seconded by Member Gorman.  Approved 4-
0. 

◊ Chief Ryder spoke referred to his Powerpoint presentation. He touched significant factors that resulted in an RFT for 
Officer –Overtime: their 10 officer 24/7 shift structure; injuries to several officers in FY 13; and the 2 man shift coverage 
mandate.  Chief Ryder asked that the amount requested in the Police Dept. Salary – FT Officer Overtime RFT be reduced 
from $22,000 to $15,000; further advising that the final amount needed is likely to be further reduced as he is anticipating 
additional insurance proceeds related to his officers’ motor vehicle injuries. Member Stemple moved to forward to the 
Finance Committee for approval the request to transfer $15,000 from the Reserve Fund to account #001-210-5100-5130, 
Police Dept Salary – FT Officer Overtime. Seconded by Member Gorman.  Approved 4-0. 

◊ Chief Ryder advised that the instrument clusters (vehicle’s computer) in all three of the remaining Crown Victoria cruisers 
failed over the past year. These repairs were unanticipated and necessary to get these cruisers back into service.  Other 
police depts. have experienced similar failures. Member Stemple moved to forward to the Finance Committee for approval 
the request to transfer $5,132 from the Reserve Fund to account #001-210-5200-5246, Police Dept Repair and Maint. – 
Vehicles. Seconded by Member Gorman.  Approved 4-0. 

 

NEW BUSINESS 
• Member Gorman opened discussion on the possible creation of a Civil War Memorial.  Veterans’ Agent & Cemetery Supt., 

Don Morse, Cemetery Commission member, Becky Neville and members of the Historical Commission were present.  The 
150th Anniversary of the end of the Civil War is coming up and something should be done to commemorate it.  The Civil War 
Muster Book has been located and it identifies 22 recruits, but there may be more.  Research will be needed to verify these 
records and see if any other Boxborough residents served.  At the same time Member Gorman proposed that discussion begin 
on designing a Civil War memorial. There was discussion on the possible locations in Town.  Member Gorman suggested that 
a group be formed to investigate the creation of a Civil War memorial; consisting of himself as the Selectmen’s representative; 
members of the Historical Comm. and Cemetery Comm. and an At-large member. Historic Commission Chair Alan Rohwer 
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advised that they are already working on having a marker placed, to honor the only Civil War battle fatality, at the former 
Fletcher homestead. Cemetery Commission member, Becky Neville, advised that they have already been discussing the 
existing memorials, and their placement around Town. There was an additional discussion about possibly creating memorials 
for other military conflicts.  Member Gorman moved to establish a subcommittee to investigate and study the creation of a 
Civil War memorial and possibly other memorials in the future.  Seconded by Member Fox.  Approved 4-0. 

 

SELECTMEN REPORTS 
• Member Fox reported the Stow Rd. Concept Development Committee has reviewed the submitted requests for proposals and 

has solidified their development concepts. They met with some of the vendors and two finalists were chosen.  TA Shaw is in 
negotiations with the first choice.  He further reported that the Affordable Housing Trust met the day after the SRCDC 
interviews and approved funding for this work.  

 
• Member Stemple reported that the Steele Farm Advisory Committee’s work on the Preservation Restriction is almost complete 

and they should be coming back before the Selectmen in the near future. The Historical Society is going to establish an annual 
donation to help with the preservation of Steele Farm.  There has been discussion about relocating the Harvest Fair to Steele 
Farm and   increasing cooperation between the AgCom and SFAC.  

 
• Chair Amoroso reported that the Regional Agreement was executed by the Chair of the Acton BoS today and he has signed on 

behalf of Boxborough this evening.  The Towns can now move forward with negotiating an IMA. 
 

He also reported that there have been stories in the news that the State of Maryland recently had to take action to “bail-out” 
gaming ventures in their state to prevent the closing of several casinos.  

 

NEW BUSINESS 
• The Selectmen took up the annual appointment of various municipal employees (the list of those appointed is attached and 

incorporated by reference). Member Stemple moved to appoint those individuals identified on this list for a term commencing 
July 1, 2013 and ending on date indicated. Seconded by Member Fox.   Approved 4-0. 

 
• There was discussion on the FY 14 Transfer Station Regulations (including new bulk permit fees).  There was concern that the 

implementation of the new bulk fees had not been well advertised.   A review will be done to determine the reason behind the 
decision to charge households for a 2nd sticker.  Member Fox moved to approve the Transfer Station Regulations, dated 
6/24/13, as written.  Seconded by Member Gorman.  Approved 4-0. 

 
• The Selectmen took up the remaining reserve fund transfer requests: 

◊ It was noted that the Town sometimes slightly underfunds Public Works - Snow and Ice in order to avoid conflict with the 
statutory requirement of not decreasing a community’s Snow & Ice budgets.  There was discussion on providing the 
historical data on this practice. Member Fox moved to forward to the Finance Committee for approval the request to 
transfer $3,607.36 from the Reserve Fund to account #001-423-5100-5110, Public Works - Snow and Ice Wages. Seconded 
by Member Stemple. Approved 4-0. 

◊ It was noted that some of the additional expenses under Public Works – Fuel and Fuel Expenses were due to the 
unanticipated need to install a new fuel pump and new testing regulations implemented after the FY 13 budget was 
approved.  There was discussion on actual fuel usage. Member Fox moved to forward to the Finance Committee for 
approval the request to transfer $6,697.11 from the Reserve Fund as follows:$4,250 to account #001-429-5400-5483, 
Public Works – Fuel Testing Expense $2,447.11 to account #001-429-5400-5482, Public Works – Fuel Expense . 
Seconded by Member Stemple. Approved 4-0. 

 
• The Selectmen reviewed the disclosures submitted by Recreation Commission member, Matthew Rosner. As to Rosen’s 

“Financial Interest & Determination by Appointing Authority” (MGL. C.268A § 19) Member Gorman moved and it was 
seconded to determine that the financial interest is not so substantial as to be deemed likely to affect the integrity of the 
services which the municipality may expect from the employee. Approved 4-0.  It was also moved and seconded to accept and 
place on file Rosen’s “Appearance of Conflict of Interest” (MGL. C.268A § 23(b)(3)) Approved 4-0. 
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• The Selectmen took up the ratification of the Contract and Memorandum of Agreement between the Town and Selina S. Shaw, 

Town Administrator.  Member Fox provided background; summarized the terms negotiated and the reason for executing the 
Memorandum of Agreement. Member Fox moved to ratify the Agreement made on the 17th of May 2013 between the Town 
and Selina S. Shaw, Town Administrator for the period July 1, 2013 through September 30, 2016, and further to ratify and 
execute the Memorandum of Agreement between the Town and Selina S. Shaw, dated June 24, 2013 related to contract 
renewal. Seconded by Member Stemple. Approved 4-0. 

 
• There was discussion on the Selectmen’s liaison assignments for FY 14.  Some of liaison responsibilities were retained by the 

respective Selectmen, and in-coming Selectman Gorman agreed to take on some of those assignment previously held by Frank 
Powers, however it was determined that these assignments would be finalized at the July 15th meeting so Member Suleiman 
could provide his input.  There was also discussion concerning the groups that may be organized as a result of the school 
regionalization efforts.  Chair Amoroso noted that he was willing to continue to represent the Selectmen regarding the 
regionalization efforts.  

 
• The Selectmen discussed possible participation in Regional Transportation Advisory Council. It was determined that no action 

would be taken on this, at this time.  
 

• The Selectmen discussed dates for their annual goals workshop and volunteer/employee appreciation event.  
◊ Member Fox moved to hold the Volunteer/Employee appreciation event on Saturday, September 21, 2013, from 4-7 PM at 

the Town Hall. Seconded by Member Stemple. Approved 4-0. 
◊ Member Stemple moved to schedule the Selectmen’s Goals workshop on October 19, 2013. Seconded by Member Fox.   

Approved 4-0. 
 

CORRESPONDENCE  
• Chair Amoroso read the list of Internal & Outgoing Communications items.  There was no discussion on these items or those 

documents listed as Minutes/Notice or General Correspondence. 
 

ADJOURN 
• At 9:40 PM Member Fox moved to adjourn. Seconded by Member Stemple. Approved 4-0. 

 



FY 2014
 APPOINTMENTS -  EMPLOYEES

First Name Last Name Title/Position Appoint until
Donald Morse Animal Control Officer - Other  (Title Revised 2014 ATM) June 30, 2014,
Donald Morse Cemetery Superintendent June 30, 2014June 30, 2006

Assistant Veterans' Agent March 31, 2014
Phyllis Tower Animal Control Officer - Dogs & Cats (Title Revised 2014 ATM) June 30, 2014,
David Birt Election Warden June 30, 2014
Owen Neville Election Warden June 30, 2014,
Phyllis Tower Field Driver June 30, 2014
Michael Guzzo Town Accountant June 30, 2014
Elizabeth Hughes Town Planner June 30, 2014
Margaret Dennehy Town Treasurer June 30, 2014
David G. Lindberg Inspector of Buildings/Code Administration Officer June 30, 2014
Craig Martin Call Inspector of Buildings and Code Administration Officer June 30, 2014
William C. Morehouse Assistant Inspector of Wires June 30, 2014
Gary Corey Inspector of Gas & Plumbing June 30, 2014
Norman Card, Jr. Assistant Inspector of Gas & Plumbing June 30, 2014

Town Counsel  June 30, 2014
Nicholas A. DiMauro Sergeant June 30, 2014
Warren J. O'Brien Sergeant June 30, 2014
Brett A. Pelley Sergeant June 30, 2014
Nathan W. Bowolick Patrol Officer June 30, 2014
Patrick S. Colburn Patrol Officer June 30, 2014
Philip M. Gath Patrol Officer June 30, 2014
Jeffrey C. Landgren Patrol Officer June 30, 2014
Benjamin M. Lavine Patrol Officer June 30, 2014
Edward W. Pokornicki, Jr. Patrol Officer June 30, 2014
Robert R. Romilly, Jr. Patrol Officer June 30, 2014
Brandon Bruin Special Police Officer June 30, 2014
Gordon N. Clark Special Police Officer June 30, 2014
Robert DaCosta Special Police Officer June 30, 2014
Sean Dineen Special Police Officer June 30, 2014
Steven P. Duffy Special Police Officer June 30, 2014
Frank Gordon Special Police Officer June 30, 2014
Peter Kinnas Special Police Officer June 30, 2014
Patrick E. Mortimer Special Police Officer June 30, 2014
Katelyn Pfeifer Special Police Officer June 30, 2014
Phyllis Tower Lock-up Attendant June 30, 2014
Richard Tower Lock-up Attendant June 30, 2014
Amy Waxman Lock-up Attendant June 30, 2014

Kopelman & Paige. PC

Vacant

BoS Discussion_20130624
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SELECTMEN’S ANNOUNCEMENTS 

JUNE 24, 2013 
The necessary contact information is available at the end of these announcements. 

 
 

 A good time was had by all at this year’s Fifer’s Day. Thanks to the Minutemen and Public Celebration 

Committee for all their hard work in making this day possible. Congratulations to Ann Canfield this year’s 

Golden Fife recipient and Frank Powers for being chosen as Parade Marshall.   

 

 Tomorrow night, June 25th, there will be a presentation at 7:00 PM at the Sargent Memorial Library, 427 

Mass Ave., on the Regional Dispatch Feasibility Study The Feasibility Study report can be viewed from a 

link on the Town’s website under “NEWS.” 

 

 The Election to fill the U.S. Senate seat will also be held Tuesday, June 25th. Information is available on the 

Town Clerk’s webpage.   

 

 Drivers are asked to use extra caution during the summer months especially in July. The Town’s Summer 

Day Camp Program begins at Flerra Meadow next Monday, July 1st and will run through Friday, July 26th.  

Drop off begins around 8:00 a.m. with pick up after 12:30 p.m.  Also many children will be riding their bikes 

to camp and around town in general during the summer so you are asked to drive with care. 

 

 FY 2014 Transfer Station stickers are now being distributed. If you have not yet submitted your 

application, forms may still be obtained at Town Hall, the Town’s website or at the Transfer Station.  Please 

refer to the application for an explanation of fees. Note that after July 31, fees go up, so remember to apply 

soon. Once your application has been submitted and processed, you can have your sticker affixed to your 

vehicle at the Transfer Station shed during regular operating hours. Applications can only be processed by the 

Tax Collector, at Town Hall, 29 Middle Road, and will not be accepted at the Transfer Station.  

 

 The Acton-Boxborough Farmers’ Market is back for a fifth season. The market is located on Pearl Street 

just off of Mass Ave./Route 111 in West Acton Village and is open on Sundays from 10 AM to 1 PM and 

will run through October. 
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 Save the date....                                                                                                                      The Boxborough 

Harvest Fair, previously known as the Agricultural Fair, will be held on Saturday, September 7th at the 

Boxborough Town Hall and UCC Church. More information will be provided in the coming months. 

 

 The Stow Road Concept Development Committee continues its effort to reach out to residents to hear what 

you would like to see built at  72 Stow Road. To learn more or to provide your opinion, by completing a brief 

on-line survey, go to the Link on the Town’s website under “NEWS”.  

 

 Town Departments welcome your questions and feedback on services.  Please contact them through the 

email hyperlink appearing on each department’s web page, give them a call or stop in to chat.  If you are 

unable to stop in during normal office hours, don’t hesitate to call and make an appointment for a mutually 

convenient time outside of normal hours. 

 

 The Selectmen want to hear from you and invite residents to contact them regarding issues of concern. The 

Board can be contacted via e-mail from the link on the Selectmen’s webpage.   

 

 The Board of Selectmen continues to look for volunteers willing to serve on the various Town boards and 

committees, many of which have openings:  Airport Study Committee (1), ZBA (1 alternate member), 

Housing Board (1), BITcom (4), Design Review Board (1 at-large member), Public Celebrations & 

Ceremonies Comm. (1) and the Steele Farm Advisory Committee (2). Please consider participating on a town 

board.  You will find it to be a worthwhile and rewarding experience. No matter what your knowledge or 

interest is, we can use your help in making Town government work.  
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 Contact information is available on the town website:  http://www.town.boxborough.ma.us or you may call 

Town Hall at 978-263-1116 if you have any questions. 

 

 The Selectmen can be contacted directly at selectmen@town.boxborough.ma.us. 

 

 If you wish to find out more about volunteer opportunities on Town boards or committees contact Town 

Administrator Selina Shaw Selina.shaw@town.boxborough.ma.us 

 

 For more information on the Acton-Boxborough Farmers Market go to www.boxboroughfair.org ; or find 

them on Facebook – Boxborough Harvest Fair. 

 

 For more information on the Acton-Boxborough Farmers Market go to www.abfarmersmarket.org ; or find 

them on Facebook – Acton-Boxborough Farmers Market.  

 

 Board of Selectmen, Boxborough School Committee and Acton-Boxborough Regional School Committee 

meetings are broadcast on both Comcast’s Channel 9 and Verizon's Channel 39.  Residents can also 

tune-in and view the public meetings playback schedule, to find out when a particular meeting is scheduled 

for broadcast.  

 

 

 

 

 



















 
 

 
 

Town of Boxborough 
29 Middle Road 

Boxborough, MA 01719 
978-263-1116 

 
Schedule of Field Permit Fees 

Effective January 1, 2012 
 
 
 

Field Fee (per field) Boxborough Resident 
[Exclusive-use for organized 
activity] 
 

Non-Boxborough Resident 
 

 (up to 2 
hours) 

(2 + hours) (up to 2 hours) 
 

(2+ hours) 

Per Field $60 $120 $120 $240 
Multiple Day Use  
(10 Consecutive Days) 

$200 $400 $250 $500 

Multiple Day Use  
(11-20 Days) 

$250 $500 $300 $600 
 

Multiple Week Use 
(10 consecutive weeks/same 
day, same time) 

$200 $400 $250 $500 
 

Camps/Clinics $240 per field/day $240 per field/day 
 
 
Fees may be waived for certain permitted uses as specified in the Boxborough Field Use Permit 
Policy. 
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Boxborough Field Use Permit Policy 
Effective January 1, 2012 

 
 
All Boxborough residents, businesses and organizations may enjoy the non-exclusive use of the town’s 
recreation fields free of charge, and without a permit, during posted hours unless a permit has been 
issued pursuant to the Boxborough Field Use Permit Policy.   

 
Scheduling of Fields 
 
Town-owned fields (Flerra, Liberty, Fifer’s) will be scheduled with the following priority: 
 

1. Town festivities, e.g. Fifers Day 
2. Organized youth sports organizations affiliated with Boxborough, e.g. ABYS, ABYB, etc., at the bi-

annual (January/June) Field Scheduling Meeting  
3. Boxborough Residents/Organizations/Businesses seeking exclusive use of the fields 
4. Other Acton-Boxborough Youth Sports Groups (not covered in 2. above) 
5. Private Youth and Adult Sports Groups 
6. Other 

 
Application Process 
 

1. Regardless of the season, any organized group or individual requesting exclusive use of the fields must 
apply for a field permit in the Boxborough Town Hall.   

 
2.   Requester must provide a designated contact person for all communications. 
 
3. Businesses and organizations must provide a copy of insurance, naming the town as an additional 

insured, which the town will maintain on file for each season.   
 
4. The town will provide indemnification and hold harmless agreement forms to permit applicants. Groups 

and individuals shall be responsible for submitting completed forms for each of their participants to the 
town.  

 
5. Each Acton-Boxborough Youth Sports Organization must submit a written copy of their field needs to 

Town Hall two weeks prior to the scheduled bi-annual seasonal meeting. Please inquire with the Town 
of Boxborough Recreation Commission for more details on date and time of the bi-annual meeting. 

 
6. All permits must be approved by the Town Administrator or her designee, who will forward copies to 

the Recreation Commission and other departments as needed: DPW, police, fire, etc. 
 
7. The Town will grant permits on a first come, first served basis, in accordance with the priorities 

established above. Once a permit has been granted, the field will not be re-assigned regardless of the 
priorities above, e.g., if a permit has been granted to an adult league, a Boxborough resident seeking 
exclusive use of the field will not bump the already permitted user.  

 
8.  Field permit shall not be in force until all information has been provided, fees paid (if applicable), the 

permit is signed, and the applicant has acknowledged receipt of the Boxborough Field Use Permit 
Policy by authorized signature below. 
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Waiver/Reduction of Fees 
 
Requests for waiver or reduction of fees shall be submitted in writing to the Town Administrator along with the 
Field Permit Application.  Town Administrator will forward all fee wiver/reduction requests to the Board of 
Selectmen for action.  
 
The Town may waive/reduce fees for the following permitted uses, including but not limited to: 

 
1. Festivities organized or sponsored by the Town of Boxborough 
2. Programs initiated and sponsored by the Boxborough Recreation Commission 
3. Acton-Boxborough Youth Sports Groups’ practices and games  
 

Fees will be NOT be waived for clinics and camps conducted by any groups which charge an additional 
registration fee to its participants.  These groups must request field space and pay the appropriate permit fee 
even within the allotted time of the town youth sports groups. 
 
Subletting of fields 

  
Subletting is defined as: 

1. Granting access to town fields by a permit holder under their permitted time to another individual or 
organization to conduct camps, clinics and tournaments with an outside agency.  Permit holder shall 
refer outside agency to Town for issuance of a permit. 

 
2. Granting access to town fields by a permit holder under their permitted time to any individual, sporting 

organization, camps and businesses, with or without compensation. Permit holder shall refer entity to 
Town for issuance of a permit. 

 
Subletting of field permit is strictly prohibited.  Use of fields is authorized only for the permit holder. Violators 
will be subject to permit revocation.   
 
Cancellation Policy 
 

1. The Town of Boxborough reserves the right to cancel any permit, whenever in its discretion, such 
cancellation is advisable.  If the permit is cancelled, the permit holder has the right to reschedule on a 
mutually agreed upon date or entitled to a full refund. 

 
2. If the permit holder cancels a field reservation, the town will issue a 100% refund if a reservation is 

cancelled more than 60 days prior to the event; 50% if cancelled 30 or more days prior to the event; no 
refund will be issued with less than 30 days notice of the event.  

 
Field Closure and Inclement Weather Field Use 
 

1. When a field has been ordered to be closed, for whatever reason, the field shall NOT be used under any 
circumstances until it has been determined by the DPW, if on weekdays, or by group users, in 
consultation with Recreation Commission designee on the weekend, that the field may re-open.  Users 
shall make such determination responsibly and pursuant to paragraph 4 of this section.     

 
2. On weekdays, the DPW or the Recreation Commission designee will communicate field closings to the 

permitted organizations.  On weekends and after hours, the group users will make the determination and 
handle all communication. Communication may be made by phone but must be followed up by e-mail. 
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3. Each organization shall be responsible for communicating field closings to the referees, umpires, 
parents, participants and coaches in a timely fashion to avoid unnecessary inconvenience or improper 
use of closed fields.  

 
4. Regardless of whether the field is officially closed or not, a practice or a game must not commence or 

continue on a field if: 
 
a. The field has standing water on it (i.e. puddles). 

 
b. Base paths on softball and baseball fields have any standing water. 

 
c. The field is saturated with water. Saturation is when you step on the field and water seeps up into 

your footprint, like a sponge.  
 
d.  Lightning is present. There is no exception to this rule. 
 
e.  By playing on the field, the players would be damaging the field beyond normal wear and tear (e.g. 

tearing up the turf, creating muddy areas, etc.). 
 

5. Once a game or practice begins, the referee, umpire or coach shall be responsible for a decision to 
suspend a game due to the above-mentioned or other conditions. 
 

6. If the Town of Boxborough closes the field, the permit holder will be entitled to change field locations if 
an alternate field is available, reschedule the date or request a full refund for that day. 

 
Removal of Trash  
 
Carry in-carry out! It is the permit holder’s responsibility to assure that fields are policed after use and no trash 
is left behind.  
 
 
The permit is being issued for the exclusive use of the field only.  Conditions of play such as lines and 
equipment are not part of the permitting process. 
 
 
Failure to abide by the policy may result in suspension of the field permit or loss of field use privileges.  By 
signing below, Organization Coordinator and his/her group agrees to abide by the Boxborough Field Use Permit 
Policy.  
 
 
        
Representative’s Name and Organization   Representative’s Signature & Date 



 

  TOWN OF BOXBOROUGH 
29 Middle Road, Boxborough, Massachusetts 01719 
Phone: (978) 263-1116 · Fax: (978) 264-3127 
www.town.boxborough.ma.us 

 
Field Permit Application 

 
Effective Date:  January 1, 2012 

 
COMPLETE SECTIONS I AND II ONLY.  File application at the Boxborough Town Hall at least two weeks 
prior to the date desired, earlier if possible.  Adult and Youth Organizations must provide a current 
Certificate of Liability Insurance and sign the Boxborough Field Use Permit Policy (available online or at 
the Boxborough Town Hall) before a Permit will be granted.  Incomplete applications will not be accepted.  
Please allow up to two weeks for your application to be processed.  Upon approval of application, a permit 
will be issued.  
************************************************************************************** 
SECTION I 
Application Date: ___________________________ Email Address: _______________________________ 
 
Name of Organization: ___________________________________________________________________ 
 
Contact Person: ______________________________ Phone: Home (      ) __________________________ 
 
Address: ________________________________________    Work (       ) __________________________ 
 
Town/City: ______________________________________ State: _______ Zip Code: _________________ 
 
Organization:    Resident     Non-Resident                    Number of Participants:_______________________ 
 
Describe Activity:_______________________________________________________________________ 
 
************************************************************************************** 
SECTION II 
Facility/Field Requested:  Please be sure to check facility and circle preferred configuration for soccer 
                                           Configuration of fields at each location to be determined by Town 
 
______ Flerra Soccer  ______ Liberty Soccer  ______ Fifer’s Soccer 
11 v 11       6 v 6                                11 v 11       6 v 6                                 11 v 11       6 v 6 
  8 v 8         4 v 4                                   8 v 8         4 v 4                                  8 v 8         4 v 4 
 
______ Flerra Baseball    ______ Liberty Baseball  ______ Other 
 
DATE(s) REQUESTED:  
 
1st Choice __________________ Time Requested:  Start Time ___________ End Time: _____________ 
 
2nd Choice __________________ Time Requested:  Start Time ___________ End Time: _____________ 
 
Will Food/Beverages be Served?___________ If Yes, be specific: ________________________________ 
 
Will Alcohol be Served?*  ________   Has a permit been obtained by the Board of Selectmen?_________ 
* A separate application for the liquor license must be obtained through the Town Administrator’s Office. 
 
Fire – Permit required for all cook-outs, and must be obtained through the Fire Department. 
Has a permit been obtained by the Fire Department? ____________ 
Please notify the Boxborough Recreation contact for cancellations so that we may plan accordingly. 
 
 
Revised January 2013 



The lessee or user of the facility/field shall hold the Town of Boxborough and all its agents harmless from 
any and all actions resulting from the leasing or utilization of the premises.  The Town of Boxborough 
reserves the right to cancel any permission, whenever, in it discretion, such cancellation seems advisable. 
 
______________________________________  ____________________________________ 
(Representative’s Signature)   (Date) 
 
 
************************************************************************************** 
 

PERMIT FOR USE OF RECREATION FACILITIES 
 
(   )  THIS APPLICATION IS APPROVED FOR USE OF FACILITIES AS SCHEDULED 
 
(   )  THIS APPLICATION IS DENIED FOR THE FOLLOWING REASONS: 
 
 
 
 
************************************************************************************** 
************************************************************************************** 
 
Permit issue by _____________________________________________    Date ______________________ 
  Town Administrator 
 
Special Instructions: _____________________________________________________________________ 
 
 
 
 
 
Copy to: 
 
______ Grounds (Tom Garmon) _______ Police  _______Fire 
 
 
______ Town Administrator _______Authorized Rep. _______RecComm 
 
 
______________________________________________________________________________________ 
 
Office use only:  Application received on:  ______/______/______    BY: __________ 

Permit Fee: $      Check #    

Application approved  /  denied on  ______/______/______ 

Applicant contacted on ______/______/______    by:  Phone     Email     Mail 

Second contact on: ______/______/______  by:  Phone    Email     Mail 

Application Withdrawn  ______/______/______ 

 

















2011 Annual Town Meeting

ARTICLE 11 POLICE DEPARTMENT – ADDITIONAL POLICE OFFICER
The Board of Selectmen recommends unanimously (5 – 0).

•One of the principal objectives of the Board of Selectmen for our new 
Police Chief was reduction in overtime expenses for the department. 

•These overtime expenses have grown over a number of years to a 
level that is not sustainable. 

1

Police Overtime

2



FY11

3

Overtime = Shift coverage

4



Boxborough Police Department Patrol Schedule
9/13/2012 9/14/2012 9/15/2012 9/16/2012 9/17/2012 9/18/2012 9/19/2012

SHIFT THURSDAY FRIDAY SATURDAY SUNDAY MONDAY TUESDAY WEDNESDAY

0700-1500 DiMauro DiMauro DiMauro O'Brien O'Brien DiMauro DiMauro

0700-1500 Romilly Bowolick Bowolick Romilly Romilly Romilly Romilly

1500-2300 Pelley O'Brien O'Brien Pelley Pelley Pelley Pelley

1500-2300 Bowolick Gath Gath Colburn Colburn Bowolick Bowolick

2300-0700 Gath Colburn Colburn Landgren Landgren Gath Gath

2300-0700 Landgren Pokornicki Pokornicki Pokornicki Pokornicki Landgren Landgren

2300-0300

COURT
SCHOOL
INVEST.
OTHER

off schedule

VACATION
SICK DAY

PERSONAL
HOLIDAY

COMP. DAY
SWAP

5

2011 Annual Town Meeting

ARTICLE 11 POLICE DEPARTMENT – ADDITIONAL POLICE OFFICER
The Board of Selectmen recommends unanimously (5 – 0).

Continued…

•Adding an additional officer is essentially a no-cost or very low cost 
action that improves the ability to operate a department with 
adequate shift coverage and at the same time controlling overtime
expenses.

6



2011 Annual Town Meeting

ARTICLE 11 POLICE DEPARTMENT – ADDITIONAL POLICE OFFICER
The Finance Committee recommends (5 -3).

Despite this slight increase in overall costs to the town, it is recommended that the 
town approve this proposal as it will enable Chief Ryder to more easily and 
productively “back fill” for officers that are away on earned time, testifying in 
court, attending training, etc. thereby reducing overtime costs. In addition, this 
proposal will allow the Chief to more efficiently deploy his officers to address the 
safety needs of the town.

7
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Police Overtime
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Boxborough Police Department Patrol Schedule
9/13/2012 9/14/2012 9/15/2012 9/16/2012 9/17/2012 9/18/2012 9/19/2012

SHIFT THURSDAY FRIDAY SATURDAY SUNDAY MONDAY TUESDAY WEDNESDAY

0700-1500 DiMauro DiMauro DiMauro O'Brien O'Brien DiMauro DiMauro

0700-1500 Romilly Bowolick Bowolick Romilly Romilly Romilly Romilly

Flex Lavine Lavine Lavine Lavine Lavine

1500-2300 Pelley O'Brien O'Brien Pelley Pelley Pelley Pelley

1500-2300 Bowolick Gath Gath Colburn Colburn Bowolick Bowolick

2300-0700 Gath Colburn Colburn Landgren Landgren Gath Gath

2300-0700 Landgren Pokornicki Pokornicki Pokornicki Pokornicki Landgren Landgren

2300-0300

COURT
SCHOOL
INVEST.
OTHER

off schedule

VACATION
SICK DAY

PERSONAL
HOLIDAY

COMP. DAY
SWAP 10



Boxborough Police Department Patrol Schedule
9/13/2012 9/14/2012 9/15/2012 9/16/2012 9/17/2012 9/18/2012 9/19/2012

SHIFT THURSDAY FRIDAY SATURDAY SUNDAY MONDAY TUESDAY WEDNESDAY

0700-1500 DiMauro DiMauro DiMauro O'Brien O'Brien DiMauro DiMauro

0700-1500 Romilly Landgren Bowolick Romilly Romilly Lavine Romilly

Flex Lavine

1500-2300 Lavine O'Brien O'Brien Lavine Pelley Pelley Pelley

1500-2300 Bowolick Gath Pelley Colburn Colburn Bowolick Lavine

2300-0700 Colburn Colburn Landgren Landgren

2300-0700 Landgren Pokornicki Pokornicki Pokornicki Landgren Landgren
2300-0300 Duffy Landgren Pokornicki Colburn

COURT Romilly

SCHOOL Pelley Bowolick

INVEST.
OTHER

VACATION Gath Gath Pelley Bowolick

SICK DAY
PERSONAL Pokornicki

HOLIDAY
COMP. DAY

SWAP
On Call Sgt.

On Call Det 11

Police Overtime

12
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